Broome Community College

CST 106


Working with Equations

Overview

Technical writing often includes equations.  Because of their unusual format, it is an effort to make them appear properly with standard word processing tools.  Most of today’s word processors provide a special equation editor that enables you to create properly formatted equations.  For this exercise, don’t worry if you don’t understand the equations.  They are merely a way to get comfortable with the editor.  Save the file as Equations.

Start the Editor

An equation is a specially created, self-contained unit and therefore is treated as an object in the word processing document.

Create a Simple Equation:  
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Most of this equation consists of standard keyboard characters so they can be entered that way.

Entering a superscripted symbol requires a format template to ensure proper placement.

The buttons with the gray area only create an area to enter the subscript or superscript symbol.  All the others also create an area to enter the symbol associated with the subscript or superscript symbol.

Create a Complex Equation:  
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Creating more complex equations requires using templates.  When inserted, templates provide placeholders which are then filled in with the actual symbols needed for the equation.

Non-keyboard symbols are entered using the symbol buttons.

Practice:  
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On your own, create this equation using the Fraction and radical templates.  Don’t worry if the spacing doesn’t match the example; however, use a template for every fraction.

Click Insert/Object


Select Microsoft Equation 3.0


Click OK  (a text box and the Equation toolbar will appear)


Familiarize yourself with the Equation toolbar by reading the Tool Tips and clicking each button to see its choices


Top row contains symbols to be inserted


Bottom row contains format templates to correctly place symbols





Type all of the symbols up to the 2.  Press f to enter the function symbol.


Click Subscript and superscript templates button  (2nd row, 3rd button)


Click the Superscript button  (1st row, 1st button)


Type 2 and press [Tab]


Type the rest of the symbols  (don’t worry if the spacing doesn’t match example)





Start the Equation Editor


To enter the limit, click Subscript and superscript templates button


Click the Over-script and under-script button  (3rd row, 3rd button)


Press [Tab]


Type n


Click Arrow symbols  (1st row, 5th button)


Click Arrow right  (1st row, 1st button)


Click Miscellaneous symbols  (1st row, 8th button)


Click Infinity  (1st row, 3rd button)


Press [Tab]


Type lim


Press [Tab]


Click Summation templates  (2nd row, 4th button)


Click Summation with underscript and overscript limits  (1st row, 3rd button)


Enter all text (including subscript) until (


Click Greek characters (upper case)  (1st row, 10th button)


Click Delta (upper case)  (1st row, 4th button)


Enter x (including subscript)


Press [Tab]


Type underscript and overscript symbols


Press [Tab]


Type =


Click Integral templates  (2nd row, 5th button)


Click Definite integral with superscript and subscript limits  (1st row, 3rd button)


Type rest of equation and limits  (don’t worry if the spacing doesn’t match example)
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